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Overview of Steps — Locate Supplier Number

Purpose: Supplier will go directly to Oracle to locate their supplier number, which is needed when updating information.

Steps — Attach W9 / Banking Forms

1 | Supplier Log into Oracle and select “CE iSupplier Portal Full Access.”

2 | Select “Administration.”

3 | Select “General” and view supplier number.
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Important Reminders

« Use all capital letters for updates.

 When making any update, attach the most recent version of
your W-9 form.

(For instructions on how to fill out a W-9 form, review the W-9 form training guide)
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Step 1: Supplier log into Oracle and select “CE iSupplier Portal
Full Access.”

Home

Navigator Worklist

personalizen ™ Fulllist
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Step 2: Select “Administration.”

| SupplierHome = Orders Shipments Flanning Finance Product Assessments  Manage Supplier Broker
R

Search PO Number v Go




Step 3: Select “General" & View Supplier Number.

= ORACLE i Supplier Portal

Supplier Home Orders Shipments Planning Finance Product | Administration = Assessments Manage Supplier Broker

Profile Management

General General
o Orall Organization Name DUNS Number
ompan ofile
Pr TR |5upp]ier Number Tax Registration Number
Organization Alias Taxpayer ID
Parent Supplier Name Country of Tax Registration
Address Book Parent Supplier Number
Contact Directory Attachments
Business Classifications
Search
Product & Services
MNote thal the search I5 case insensiive
Banking Details Title Go

p Show More Search Options
Fayment & Invoicing
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